
1) On the MedHub Home page> Click Procedures Tab 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The view of the procedures module from the Trainee standpoint is straightforward. When they 
access the procedures module from the top navigation menu, they can select from three options: 
 

1. Log New Procedure/Case 
2. View Recorded Procedures/Cases 
3. Procedure/Case Summary Report 

 

 

 

 

 

 

 
 



When logging a procedure using MedHub, Trainees access the following screen. Trainees can document the following: 

• Date of the procedure(s) (required) — Text 
• Location (required) — Drop-down/Text 
• Supervisor (required) — Drop- down/Text 
• Patient ID (optional) - Text —  Please instruct Trainees to NOT enter patient names or social security numbers under the patient ID field. 
• Patient Gender (optional) — Drop- down 
• Patient Age (optional) - — Drop-down 
• Procedure(s) 
• Role 

o Performed 
o Assisted 
o Observed 

• Diagnosis (optional) 
• Complications (optional) 
• Procedure Notes (optional) 

 

 

 

 

 

 

 

 

 

 



Continued… 

 

 

 

 

 

 

 

 

 

 

 

 

An alternate procedure entry method is available for Trainees if their program elects to enable the 'Batch 
Procedure Entry' functionality from the 'Program Settings' page. If enabled, Trainees will be allowed to 
choose between the standard form (single case) or the batch entry form. Both entry methods will allow 
the Trainee and program to count procedures and diagnoses by type and summarize against predefined 
requirements. 

 

 
 



Viewing Logged Procedures 
 
Trainees are also able to view and modify previously recorded procedures. When viewing the list of 
recorded procedures, there are three different view options: (1) by procedure log, (2) by procedure type, 
and (3) by diagnosis. A list view of these options is available to both the Trainee and Faculty mentor. The 
procedure log may be downloaded as an Excel file by clicking on the "Export Data" link. 



Selecting the 'Modify Log' link returns the Trainee to the 'Update Procedure/Case' screen for modifying 
logged procedures. The 'Update Procedure/Case' screen provides the same options when logging a new 
procedure. If a previously logged procedure is updated and resubmitted, an additional email notification 
is not delivered to the identified Supervisor. 

When the 'View Log' link 
is selected, the following 
detailed summary is 
displayed:  

 

 

 

 

 

 

 

 

 

 



Procedures Summary Reports: By selecting the 'Procedures Summary Report', Trainees and their Faculty 
mentors are able to view their progress toward the requirements set by the Administrator. There are five 
summary views available: 

(1) Procedure 
Requirements, 

(2) Diagnosis 
Requirements, 

(3) Procedure 
Certifications, 

(4) Continuity of Care, 

(5) Visits by Type, and 

(6) Counts by Type. 


