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Equity Lens on Faculty Development
Workshop Checklist
The Center for Faculty Educators is committed to offer education skills workshops that align with UCSF PRIDE Values and Principles of Community, foster expertise in anti-racism and anti-discrimination in unbiased ways that are inclusive of all participants. 

How to use
[bookmark: _Hlk115184941]This checklist is intended for use by faculty developers to review their workshop design and content through an equity lens. The checklist items are meant to stimulate thought, reflection, and action on improving content and design of your workshop, as well as a reminder of effective teaching practices. Not every item will apply to your workshop.

WORKSHOP: [TITLE]

	[bookmark: _Toc118463144]A. Content Review 
Learning objectives should include objectives related to the UCSF PRIDE Values and Principles of Community, and foster expertise among faculty to ensure that learning environments are bias-free and pay attention to anti-discrimination, anti-racism and other practices that promote health equity for all. Consider how universal design principles (UDL) apply to your workshop. UDL aims to accommodate the needs and abilities of all learners, eliminate unnecessary hurdles in the learning process, and improve the learning experience for all.

	1. Is your material up-to-date and accessible? Did you provide citations your materials to acknowledge source? Consider tech literacy, language, alt text, audio, visuals, attribution, copyright, references, etc. 
TIP: Many applications, including all MS Office applications, have embedded accessibility checkers. See UCSF Digital Accessibility Project. 
	· Notes 

	2. Do images, case scenarios, readings and sources reflect broad representation?   
	· 

	3. Is your language dignity driven, person-first or patient-preferred?  e.g., 65yo woman with diabetes is preferred over a 65yo diabetic.  Do you avoid using stigmatizing language?
	· 

	4. What identifiers and/or examples of people are you using, and are they consistent and relevant to the learning objectives? Do you display a wide range of identities? Who is missing? 
	· 

	5. If you include (patient) cases, do they explore diverse contributions from a broad range of disciplines? 
	· 

	6. Are you discussing any stereotypes, and if so, have you considered their purpose and effect and do you offer purposeful challenges to such stereotypes? 
	· 

	7. [bookmark: _Hlk115863339]Do you discuss data related to disparities? If YES, is this data contextualized? Do you identify and address racism and structural/systemic forces, rather than race or individual attributes, as the cause of health disparities? 
	· 

	8. How do you contextualize (historical, social, political) shortcomings in materials/data/teaching methods?
	· 

	[bookmark: _Toc118463143][bookmark: _Hlk115863014]B. Supporting participants
The faculty developers build relationships with and among participants to promote community building and professional success through opportunities for holistic social and emotional growth. 

	1. Do you present materials in ways that are understandable for the participants?  Keep in mind varying prior knowledge and skills, disciplines, use of jargon and acronyms. Is there flexibility to allow people to engage with material in the ways that best serve them?
	· Notes

	2. What are your intentional efforts to gauge who is in your audience? e.g., polls, introductions, chat, icebreakers. Consider what information is relevant in various settings – what creates community versus exclusive groupings? 
	· 

	3. How do you demonstrate a welcoming approach that respects and values diverse abilities, talents, life experiences, and ways of knowing, and recognizes their importance for collaborative learning? Consider Community Agreements rather than Ground Rules. Resource: https://www.nationalequityproject.org/tools/developing-community-agreements 
	· 

	4. Do you have questions/prompts for participants about personal experiences or reflections on personal experiences? If YES: careful consideration is needed. For example, make space for participants to share experiences without expectation or obligation. 
	· 

	5. Who benefits and who is burdened by your workshop? Consider who the learning is being directed to/whose learning needs are most served by or centered in the session.
	· 

	6. How could your material be harmful to others? Do you include trigger warnings or “content advisories” for sensitive content that may negatively impact participants?  Consider incorporating a humble inquiry approach to encourage feedback. 
	· 

	7. What is your process for addressing a lapse/harm in the workshop? If your workshop explicitly addresses topics around equity, discrimination and bias, consider pursuing your own additional faculty development to gain skills in such conversations
	· 
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